Checklist for Business and Short Professional Training Visa
BusHecc 6010H BOrMHO XyrauaaHbl M3PraXKAUWH CYPranTbiH BU3
XycaryamiiH bypayynsx matepuanyya,

Purpose of Visit:
Name:
(Hap) (AannbiH 30puaro)
Contact No.: (YTacHbI
Passport Number: ,u,yraafp)
(NacnopTbiH Ayraap) E-maleAddress.
(Umaiin xasr)

Prepare all the necessary documents listed below before you deliver the application, otherwise the application might
be refused by Embassy of the Czech Republic in Ulaanbaatar. The required documents have to be translated into
English in separate document according to the instructions below.

Bu3 magyynaxasc emHe Aapaax buunr 6apumtyyapir 6ypayynax xapartain, eep toxmongong byra Haipamaax Yex
YncbiH 9numH CaingbiH flam TaHbl MaTepuang TaTran3caH xapuy erd 6onsowryii. byx 6uunr 6apumTyyabIr 3X XyBrap
631TraK 6ac aHMIM Xan pyy TycA Hb OPYYY/IXK XaBcapraHa.

Note: The application material should be placed in the following order. AHxaapyynra:
Maayynruiir gapaax gapaansbiH Aaryy Xyn33/1r3H erHe.

Yes/ No/

Tam Yryii Remarks/Tamasrnan

Required Documents/lLlaapanaratait maTepuanyys,

Application Form completed truthfully in English or Czech in print
and signed by the applicant in both required boxes. (Applications of
minors have to be signed by their legal guardian).

BU3unIAH maartbir AHIM 3¢B3A1 Yex X3/ A33p YHIH 368 6ernex
3aaracaH X3CarT rapblH YCras 3ypaaj UaacaH xan63paap aBy Mpax.
(HacaHg, xypaaryi XyyxauiiH XyBb, Xyy/ab ECHbl aCpaH XafamKnary
Hb rapblH yCras 3ypcaH b6alix.)

1 resent passport photograph (color, 3.5 x 4.5 cm, light background),
complying with ICAO guidelines.

2. CyynnitH 6 capg aBaxyyncaH 1 XxyBb L4333 3ypar (eHreT 3.5 x 4.5 cm
uaraaH eHrMnH goHoTtol 6anx) ICAO-aac Wwaapaak by TeEXHUKUIH
HOXUB/INIT XaHracaH 6anx.

Signed passport, valid at least 180 days longer than the period of
validity of the requested visa, including copy of first page and last
page. Shall have at least 2 blank pages and have been issued no
more than 10 years. Minors need to submit a copy of their legal
guardian's passport as well.

Fapaaa naccnopT rapbiH Ycar 3ypcaH 6alix, BU3WIAH Xyral,aaHaac 4op
xanxk 180 XOHOr MYy XYYUHTIM, IXHUI BONOH CYYIMNH XyyAacHbI
Xyyn6ap 1 xyBb XUUracaH 6aiix, 2 Xyyaac XoocoH 6aix, MeH CyyaniH
10 »kung, onrocoH. Xyyxag 60 xyynuiH garyy xapransax apx 6yxui
3Tr334MMH NacnopTbir MEH XaBcapraHa.




If you have another valid passport or expired Passport, please attach
copy of visas and BIO data page.

X3p3B Ta XYUMHT3I eep naccnopT 60/10H Xyrauaa Hb gyyccaH 601084
BM3T31 maccnopT 333Mwasr 60/ BUM3 6010H HYYpP XyyaacHbl
Xyyn6apbIH XaMT xaBcapraHa vy.

For foreign residents: Mongolian Residence permit and valid
Mongolian re-entry visa

Fapaap opwuH cyyruna: MoHron Yncag opLivH cyyx 3eBLUeepen
6010H MoHron Yncag, AaxuH HIBTP3X XY4YUHTIM BU3.

Proof of accommodation: Hotel reservation or similar, roundtrip
tickets/for the entire duration of intended stay

AananbiH Typumpg, 6aipnax rasap: AananbiH 6yx xyrauaaHg, 6arpnax
XaArniiH M3433/13/1 3CB3N BYyA/IbIH 3aXMarbiH Xyyaac

Short description of travel purpose, itinerary
AananbiH 30pUArbiH TOBY Taiinb6ap, aaNNbiH TeNeBNeree

Proof of transportation: round-trip tickets/reservations for travel to
the Schengen area; tickets for travel within the Schengen area, if
applicable

AAnanbiH TI3BPUAH M343313.: LLIeHreHun byc HyTarpyy asaiax Xoép
TaNblH TM3; XaBcaprax 6onom:toi 6on LeHreHnn HyTar A43BcrapT
annax TMns

Invitation letter issued by company which the applicant is intending
to visit. The letter must be written on company paper, signed and
stamped with company stamp and must state clearly
- Applicant’s full name and company name, position within
company
- Exact name and contact details of inviting company
- Purpose and duration of visit
- Clear statement whether the inviting company will take care
of costs of accommodation, travel and living expenses or
whether the visa applicant will take care of their own living
expenses

3ounoxoop Tenesnex byi anbaH 6airyynnaraac UAr3scaH ypuara.
AnbaH ypunara Hb TyxaiH 6aliryynnarbiH anbaH 6uumnr gssp Tamra,
rapblH YCrUIMH XaMT X3BN3r4coH 6aitHa.
- Bus magyynarumnitH oBor Hap, GalryyanarbiH H3p, Xawux by
anbaH TywaanblH XamT
- YpbX 6yt KOMMNaHWIH H3P 6010H X0N600 Bapux M3433/13N
- AannbiH 30pnaro 6010H xyrawaa
- AannbiH Typlw 6alipnax, ambapax 3apA/ibir XyBb XYH 66p6e
3CXYN TYYHUIT ypbiK Byii baliryynnara xapuyuax 6on TyyHUinr
6aTtnax ganrapaHryl Togopxonnont




10.

If the inviting company does not cover all expenses of the trip:

Proof of sufficient financial means

If applicant’s company is paying travel expenses:
company’s bank account statement, previous six months,
certified by bank

If applicant him- or herself is paying for travel expenses:
applicant’s bank account statement, previous six months,
certified by bank

If applicable: any other proof of income

X3p3B ypbK 6yih KOMNaHW aanAbiH 6yx 3apA/bir Tenexrym 6on: -

CaHXYYrMMH X3MXK33r XaHraATTal Tyxail HOTAOX -
X3p3B KOMMAHW AANNBIH 3apAbIT XapuyLax 6on:

KomnaHuiMH 6aHKHbI Xyy/ira, ©MHeX 6 capblH AaHCHbI XyyAra,
6aHKaap 6aTanraaxcaH balix

X3p3B BU3 M3AYYN3MY as/bliH 3apA/iaa eepee xapuyuax bon:
B13 MagyynaryminH 6aHKHbI 4aHCHbI TOAOPXOMI0NT, baHKaap
H6aTasraarkcaH eMHex 6 capblH AAHCHbI Xyy/ra

Xapas b6aliraa 60n bycag opsorbiH 6aTanraar xaBcaprax

11.

For employees:

Signed and stamped letter from employer on company paper
stating address, telephone number of company as well as
name, position, duration of employment and salary of visa
applicant, as well as purpose and duration of business trip
Company’s business registration

Print out of social security payments from tutsmashin or
social insurance book copy

Anb6aH 6aiiryynnarbiH aXKuntaH, anbaH xaaru:

AXun onrory 6anryynnarbiH rapblH yCar Tamratain anbaH
61aHK 433p KOMMNAHUIAH H3P, XaAT, yTacHbl gyraap, 813
M3AYYN3MYUIAH XaluK Oyl anbaH Tylwaan, axku 3pX3/CaH
Xyrauaa, UanuH MeH aan/blH XyralaaHg, 4ei1ee aBCHbIT
TOO0PXOMIOX.

KomnaHWinH BU3HEC 3pXN3X YACbIH BYPTI3IMIAH F3PUNAra3
Huinrmniin paatran tenceH nasnaraar TYL, mawunHaac aBax
3CB3/1 HUATMUIAH AaaTrafibliH A3BTIPUINH Xyynbap

For self-employed:

Company’s business registration confirming business owner’s
name

Company’s bank account statement, last six months,
certified by bank

If available, proof of previous business dealings with inviting
company (orders, invoices, receipts or similar) - Rental
agreement XyBuapaa xefenmep 3pxnary:

KomnaHu 333MLUMIYNIH BU3HEC 3pX3X YACbIH BYpTranniiH
rapunaras

BaHKaap 6aTanraaskyyncaH KOMNAHWNH CYYIMIAH 6 capblH
AAHCHbI Xyynra

BonomxTon 6on ypurdy KOMnNaHuTam emHe Hb b1usHec
XapwuauaaTai 6alicaH HOTONTOO (3axManra, HAX3IMKNIN
60/10H TeN6epPUNH BaPUMT TYYHTIN aguUATrax 3ynnac)-r
XaBcaprax

Typ33CHIH rapas




12.

Travel health insurance: valid for the Schengen Area, minimum
coverage 30 000 EUR, for entire duration of intended trip, photocopy
of health insurance booklet

AAnnbIH 3pYyNA M3HAMIAH AaaTran: AannbiH Typw LLeHreHni HyTar
[O3BCrapT XY4MHTIN, 6aragaa 30 000 EBpoTOiM TIHLIX HOXEH
ONITOBPbIH X3MK33T3M AaaTrang xamparacaH 6anx 6a gaatranbiH
Xyyn6apbiH XaMT.

13.

For minors (under 18 years old):
- Students: original letter of school with address and
telephone number of school, permission of absence

- Birth certificate: photocopy of birth certificate
HacaHg xyp33ryit xyyxag (18-aac goow HacHbIxX):

- Cyparu: CypryynuniiH TogopxonnonT ax Xxysuap. YYHA:
CypryynniH xasr, xonboraox yTacHbl ayraap, 46,166 O/1Ir0COH
M343ra3N

TepcHUiIA rapunnraa: TopCHUIM rIPUMATIIHUIA Xyynbap

Minors travelling alone or with one parent:

-Notary Certificate of permission to travel from both parents or legal
guardians (when minor is travelling alone) or the parent or legal
guardian not travelling (if minor is travelling with one parent),
legalize by MFA, and when not in Mongolia, attested by the
relevant authorities in the country of residence.

-Notary Certificate of family relation or proof of guardianship,
legalized by MFA.

Minors travelling together with both parents: -Notary

Certificate of family relation or proof of guardianship.

FaHUaapaa 60/10H 3U3r 3XMUITH a/lb HIrAHTIM 30pUnK byt Xyyxaa:
-HoTtapuartaap 6aTtanraaxKyyncaH suar ax/ xyynb EcHbl acpaH
XanamMiKnarymitH 3esweepen (raHuaapaa 3opumx 6on) acean suar
9X/XyyNb ECHbl aCPaH XaMasiXK1ary Hb XamT 30PUYMNXTYA TOXMONLONS,
(3uar axMINH anb HAr3HTaM 30puUmK by xyyxaa), IXA-Haac, acBan suar
3X Hb MoHrong 6aixryii 601 OpLIMH cyy:K Byit yac gaxb 3px 6yxui
3Tr3343C OJIFOH 36BWOepPen -Mp HYANINH Xonb00 3CB3N Xyy/b ECHbI
acpaH xanamsKnax

apxuiir 6aTnax FXfA-Haac aBcaH anocTUAb 3T IXMIAH

XaMT 30pumK 6yit xyyxaa,;

-Mp 6ynniiH X0n600 3CB3N XyYNb ECHbI acpaH XanamKaax IPXMIAT
6aTtnax HoTapuTtaap 6aranraaxKyyncaH 6uuur 6apmmr

14.

Optional: Any additional documents the applicant might like to
provide which clarify the applicant’s family and economic
circumstances (e.g.: retirees’ pension book, proof of ownership of
real estate, proof of private business activities, children’s birth and
marriage certificates, etc.)

HamanTt: Bu3 Maayynary eepuidH rap 6yaniiH 6anaan, sgmiiH 3acruiH
Hexuen 6ananbiH HIMINT ANI3PIHIYN BUUUT GapuMT XxaBcapra
601HO. Muwas Hb: (TITraBPUIAH 43BTIP, YN XO4N6X XOPOHTe
939MLLINIYNIH BUUUT, XyBUApaa BU3HEC 3PXINATUAT HOTIOX BUuunr
6apPUMT, XYYXAUAH TOPCHUIA IBPUUATI BONOH MIPASNTUIAH MIPUNATID
raX MaT)




Note: The Embassy /Consulate reserves the right to request additional information/ documentation and, if needed
necessary, to interview the applicant.

AHxaapyynra: 1UmMH caiiablH Aam WaapanaraTai ra) y3san BU3 Magyynardniir apuaunaraHg ayyaax/ Hamant
mM3g33n3n/ Guunur 6apumt aBax IpXTIN.

Inquiry Officer to choose as appropriate.
BYPTra/IMIAH aXKUATAH 30XMX ECOOP TIMAIMNIANMNT XUIMH3.

1. The applicant has confirmed that s/he has no other documents to submit. Bu3 maayynary eep matepuan
ereeryit 60/10XbIr Xy/133H 36BLUEOPCOH.

2. The applicant has submitted the supporting documents above. | have advised him/her that failure to submit all
necessary documents may result in the application being refused, but s/he has chosen to proceed with the
application.

Bu3 MaZyynary Hb A433p AypaaracaH matepuanyyabir 6ypTryyacaH. by TyyHA sHs 6yx Wwaapanaratan 6muumr
6apuMTyyL, BM3 TaTran3axas Heneesnxk byuaargaxk 6onsowryir TaimnbapacaH.

3. Payment of the visa fee does not automatically guarantee that a visa will be issued. The visa and service fees are
not refundable in case of visa refusal or if the applicant chooses to suspend the application process.

BU3MIH xypaam:K Teiex Hb TaHbl BU3 LLYYA, ONFOHO r3caH H6aTanraa 6uw tom. Bus magyynard Hb BUSUAH
M3AYYATUIH ABLLbIT ©8PUIAH XYCINTIIP LLyLL/IAX SCBIN BU3HUI TAaTraN3caH Xapuy aBCcaH asb 4 TOXMOZ0NL BU3
60/10H YUNUYMNTIZHUIN XyPaaMKMIAT ByLL@aH ONrOXrym.

4. The granting or refusal of visas falls under the sole discretion of the Embassy of Czech Republic, the Visa
Application Center has no influence on the final decision. The Visa Application Center is not involved in the
decision making process and is not aware of its outcome.

Bu3uiir onrox acean TaTransax Hb raruxyy byra Halipamaax Yex YacbiH 9n4mnH CaliaplH lamHaac onrox Wminaeap
6a B13nitH TeB Hb 3LCUMIAH LWNMNABIPT HENeenexryn. BUsniiH TeB Hb WKAABIP raprax yia axkuanaraaHs,
OPOJILOXTYM MEH FapcaH yp AyHA XaMaapanryi 60sHo.

. . ADDRESS
Visa Fee (BU3HMIA xypaam:k) (Xasr)
Service Fee
(YAnunnrasHmii xypaamsk) TEL/YTac:
Name & Signature of Processing Officer Date/OH cap

HAartancaH aKuNTHbI HIP & rapblH ycar

Applicant’s Signature/
Bu3 M3AYYN3rYMiiH rapbiH ycar



