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EMPLOYMENT VISA CHECKLIST 

 

This document is one of the forms you need to submit with your application documents. If any of the required documents listed below are missing, 

your application may be returned or refused. Gather your documents in order of the checklist and check each item.  

  

You are requested to submit the following documents:   

 Required Documents  

Please refer to the Irish Immigration website for what is required when applying for a visa - https://www.irishimmigration.ie/ 

 

Yes  No  

1  Original Passport valid for at least 6 months after the intended date of arrival in Ireland following visits. Passport must 
have sufficient space for a visa to be inserted, at least two empty pages are required. If your passport does not comply with 
the above, your application will be returned to you. A copy of all stamped or containing visas pages of your passport is 
required.  

    

2  You should submit all previous passports. The first page and a copy of all stamped or containing visas pages of your old 

and new passports are required.  

  
If you are not a national of the country from where you are applying, you must submit evidence of your permission to be in 
that country e.g. a residence card. You must also have at least 3 months permission to be in that country after your 

intended date of departure from Ireland.  

    

3  Fully completed and signed online application form. If the applicant is a minor, signature(s) of the legal guardian(s) is 
required.  

    

4  Two recent photographs (not older than 6 months) 35x45 in colour, preferably biometric type with white background. 
Please write your full name on the back of the photographs you submit along with your application.  
 

    

5  A signed letter of application, including your full contact details, in English  

  

• outlining your reason for wanting to come to Ireland,  

• giving details of any members of your family who are currently in Ireland, the UK, or any other EU Member State,  

• giving details of how long you intend to stay in Ireland,  

• giving details of where you intend to stay while you are in Ireland,  

• undertaking that you will observe the conditions of your visa, that you will not become a burden on the State, and 

that you will leave the State on the expiry of your permission to remain.  

  

6  Evidence of Permission to Work in Ireland - Please note that the submission of an Employment Permit alone is not 
sufficient to satisfy a Visa Officer that somebody should be granted an Employment Visa. It is noted that the 
Department of Enterprise, Trade & Employment (DETE) does not interview applicants for an Employment Permit, 
seek to verify the qualifications or the work experience of applicants, nor do they vet sponsors to ensure suitability 
of Employment. A Visa Officer must give due consideration to a variety of factors including, but not limited to, the 
documentation submitted in support of your visa application and of your employment permit. 

  
You must supply one of the following:  

  
• Critical Skills Employment Permit,  

• General Employment Permit,  
• Intra-Company Transfer Employment Permit,  
• Contract for Services Employment Permit,  
• Exchange Agreement Employment permit,  
• Internship Employment Permit,  

• Sports & Cultural Employment Permit,  

 

or  

 

• Department of Justice Atypical Employment Permit  

 

    

7  Employment Details 
 

• Employment Contract 
• Letter from employer in Ireland confirming details of the job you will take up and the salary you will be paid.  
• Details of your accommodation on arrival in the State.  
• Evidence of qualifications and previous work experience 

 

    

8 Finance Details  
 
We require detailed bank statements covering a period of 6 months immediately prior to the application showing sufficient 
funds to pay travel costs and sustain the applicant on arrival in Ireland. This should be accompanied by the signature 
circular of the bank. The applicant must have immediate access to these funds, and therefore, a fixed term savings account 
cannot be accepted, unless a letter is included from your bank confirming that you are allowed to withdraw money during 
your travel period. 

  

https://www.irishimmigration.ie/
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9 Valid travel health insurance covering any costs of repatriation for medical reasons, emergency medical care and/or 
emergency hospital care or death during your stay in Ireland. This insurance must be valid for the whole of this territory 
and this insurance must be valid minimum 3 monthly.  

 

  

10 Migration History & Previous Visa Refusals 
 

• You should provide a comprehensive statement of your migration history, including in respect of short term / 

touristic travel. You should include details of migration undertaken with or without the required permissions. 

Where you have adverse migration history (e.g. refusal of leave to land, a requirement to depart, deportation, a 

refusal of an immigration or residency application) you must provide details and documentation. Concealment of 

migration history may undermine the credibility of your application  

• If you have been refused a visa for any other country, details of this, preferably the original letter issued to you 

by the authorities of that country, must be submitted. Concealment of previous visa refusals will result in your 

Irish visa application being refused. 

 

  

11 Visa fee and VFS service fee  

 

  

Please arrange documents as per above given order and place this completed checklist on top in English.  

   

 

 

1) All documents accompanying your application must be originals. You should keep copies of all the documents that you provide. If there are particular 

documents that you wish to have returned, please provide a list of these documents with the application to the VFS agent, and ensure they are placed in 

a separate folder. Please submit a photocopy of all the documents that you may need back at the time of collection. 

 

 

 

2) If you submit a document that is not in English, it must be accompanied by a full translation. Each translated document must contain:  

 

• Confirmation from the translator that it is an accurate translation of the original document 

• The date of the translation  

• The translator’s full name and signature, and  

• The translator’s contact details.  

 

 

 

3) Please note that this is not an exhaustive list, and a Visa Officer may require further documentation if they deem it necessary, before they can make a 

decision on your application.  

 
 
  

Submission of documents  

  

I confirm that I have submitted all the above documents to a VFS Ireland Visa Application Centre.  

 
   
  

Applicant’s name and    …………………………………………………  
    
 
  

VFS staff name and signature   …………………………………………………  

  

 

Or, alternatively,  

  

  

I acknowledge, as cautioned today by VFS, that the failure to submit the required documents may lead to the refusal of my application but wish to submit 

my application for consideration in its current form.  

  
   
Applicant’s name and signature   ……………………………………………………  
    
  

 

VFS staff name and    …………………………………………………… 


