Checklist for Business visit of short professional training
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Prepare all the necessary documents listed below before you deliver the application, otherwise the
application might be refused by the Embassy/Consulate General of Estonia in China. The

required documents must be translated into English or Estonian in a separate document according to the
instructions below.
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Note: The application material should be placed in the following
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Passport or other travel documents and one copy of
the identification page.

Travel documents must be valid at least 9o days after
the expiration of visa and not older than 10 years.

Travel documents must have at least two consecutive
blank pages. Damaged travel documents cannot be
accepted.
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Visa apﬁlication form, signed by the applicant (for minors
under the age of 15, signature must be signed by both
parents and legal guardians), accompanied by one color
hotograph with the following specifications: light color
Eackground, 35 mm*45 mm, dating from the last 6 months
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Travel medical insurance, Orjﬁinal or photocopy is
acceptable. Handwritten certificates will not be accepted.

The name of the insured should be written also in pinyin.

Travel insurance must be valid in the Schengen area and
for the entire duration of stay in the Schengen area.

The insurance must have minimum coverage of 30,000
euro and cover costs of any emergency medical treatment,
repatriation for medical reasons as well as in case of
death repatriation of the deceased.
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Proof of solvency of the applicant:

Bank statements from the last 3 months, no deposit proof is
required.

1. Proof of the solvency of the employing company, if the
company pays the costs of travel and living; or

2 . Proof of the applicant's personal solvency, in case
personally covering the costs of travel and living.

Note: If providing a credit card statement, a copy of the
credit card and credit limit are required.
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A sealed copglr of the business license of the employing
company and original employment letter from the
applicant's employer (in English or in Chinese with English
translation) on the official company paper with stamp and
signature, date and clearly mentioning:

- Detailed address and contact person (telephone and fax
numbers) of the company

- The name and position of the countersigning officer
- Name, position, salary and years of employment

- The purpose of the visit.

- Approval of leave of absence.

- Confirmation of position after the return

- The person or the entity who will bear the applicant's
travel and living costs

In case the applicant is self-employed or free-lance
documents proving his/her professional activity.
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Invitation letter from the organizer of the visit on official
company paper with stamp and signature, mentioning:

- The full address and contacts of the inviting company -
The name and position of the countersign officer

- Information of the invited person/-s (name, surname,
gender, passport No.).

- Purpose and duration of the visit

- The person or the entity who will bear applicant's travel
and living costs.

Note: If only copies can be provided, the invitation letter
with Estonian electronic signature must be sent to
consular.beijing@mfa.ee (the Consular Department of the
Estonian Embassy in China) via e-mail.
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consular.beijing@mfa.ee
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Proof of accomadation: For the whole duration of the
intended stay. Doucuments must cover the whole stay in
Schengen area. E.g: hotel bookings, rental apartment
contracts, etc.
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Flight Reservation: round-trip reservation. Documents
must indicate applicant’s name, departure city and

destination.
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Note: The Embassy reserve the right to request additional

information/documentation and, if deemed necessary, to interview the
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Inquiry Officer to choose as appropriate
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1. The applicant has confirmed that s/he has no other documents to submit
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2. The applicant has submitted the supporting documents above. I have advised him / her that
failure to submit all necessary documents may result in the application being refused, but
chose to proceed with the application.
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Applicant’s Signature (HiE A% 4 )
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