E g i tim Erasmus Staj — Kontrol Listesi
Study- Erasmus Internship - Checklist

MALTA

Seyahat doniis tarihinden itibaren en az 3 ay gegerliolan ve icinde en az 2 bos sayfas1 bulunan orijinal pasaport ve fotokopisi
sunulmahdir.

1 Tirkiye'de ikamet eden yabancilar bagvuruyaparken Tiirkiye’de en az 6 aydir ikamet ettiklerini gd steren ve ayni zamanda Malta'dan
donis tarihinden itibaren en az3 ay daha gegerli oturum izni kartini sunmalidir.
The original and photocopy of passportwhich is valid for at least3 months priorto departure, should be presented. The passport must have at
least two blank pages.
Foreigners who have areresidents in Turkey, must present a valid residence permit for Turkey which shows that they have been a resident in
Turkey at least for thelast 6 months andalso the expiry date of their residence permitshould be valid for at least 3 months after the return date from
Malta.
2 Vize Bagvuru Formu: Eksiksiz, imzal, gercege uygun doldurulmus basvuru formu. (E-mail adresi, cep telefonu ve isyeri telefon numarasi doldurulmal.)
The visa application form must be fully completed and signed. (E- mail address, mobile phone number, workplace phone number should be included.)
1 Adet Fotograf: 1 adet son 6 ay igerisinde ¢ekilmis renkli biometrik fotograf. (3,5 x 4,5 cm)
3 One photo is to be attached. The photo must have a passport format, full - face capture and a light background. The photo must be taken within
the last 6 months. (3,5 x 4,5 cm)
Pasaportunuzun ilksayfasi ile birlikte islenmis tiim sayfalarin fotokopisi.
4 Copy ofthe first page ofthe passport as well as the processed pages.
Niifus Ciizdani FotoKkopisi.
5 Copy of national identity card.
6 Gidig- Doniis Ugak Bileti (Pnr Kodlu)
Sunulan ugus rezervasyonu bagvuru tarihinden en az 15 giin sonra olmahdir.
Ugak biletleri direkt Malta olmaldir. Aktarmah uguslar kabul edilmemektedir.
Round- trip Flight tickets (With Pnr Code)
The flight reservation submitted must be at least 15 days after the application date.
Flight tickets should be direct to Malta.
Seyahat Saghik Sigortasi: Seyahat saghk sigortasi doniisten itibaren 15 giin fazla olacak sekilde yapilmahidir. Hayat sigortalari, seyahat saghk
sigortas! olarak kabul edilmemektedir.
7 Applicant must present a Travel Health Insurance policy which should be valid not lessthan 15 days after return date. Life and health insurance policies are
not accepted.
Malta'daki Kurum tarafindan yapilan staj, 6deme ve konaklama siiresini belirten orijinal Kabul / Anlasma Mektubu.
8 Belgenin, ayni zamanda Malta kimlik numarasini da yazmasi gereken Kurum Midiirii tarafindan imzalanmas1 ve kaselenmesi gerekmektedir.
Original Acceptance/Agreement Letter by the Institution in Malta which states duration of internship, payment,
accommodation. The document needs to be signed and stamped by the Director of Institution who also needs to write his/her Maltese ID number.
Basvuru sahibinin, Tiirkiye’deki Acente (normalde bir Tiirk Universitesi veya STK'min Erasmus béliimiidiir) ile Bagvuru Sahibi arasindaki
9 stajin ayrintilarim  gosteren Anlagsmay1 sunmasi gerekir.
Applicant needs to present the Agreement between the Turkish Agency (normally it is the Erasmus section of a Turkish
University or an NGO) and the Applicant, which shows the details of internship.
isyerinden izin Belgesi: Calisanlar, antetli kagida yazilmis 1slak imzali ve kageli isveren Mektubu (izin onayr) (Sabit is telefonu ve adresi, imzalayan kisinin ismi
10 ve pozisyonu, goreve baslangig tarihi, seyahat stiresi, calisanin pozisyonu belirtilmelidir.)
A detailed signed and stamped Permission Letter from employer (in letterhead). (It should contain the employee’s position, phonenumber, address, start date of
work, duration o f the visit.)
SGK Giris Bildirgesi ve Son 3 Aylik Islak imzali Kageli Maas Bordrolan (Ise yeni girildi ise ve hi¢ maas alinmadi ise Ise Giris Bildirgesi, SG K miidiirliiklerinden 1slak
11 | imzah ve kageli/miihiirli olarak alinmalidir.)
SGK Employment Declaration and signed and stamped payrolls of the last 3 months (If the employee is newly employed and has not received any salary, SGK
Employment Declaration must be obtained from SGK offices with original signature and stamp.)
Sigorta Hizmet DokUmu: Yetiskin bagvuru sahipleri (¢calisan, ¢calismayan,isveren veya emekli) ve sponsor kisiler icin zorunlu evraktir. Sigortahizmet
dékumi barkodlu veson 7 gun igerisin de alinmi s olmalidir. E -devlet Gizerinden veya SG K mudurluklerinden barkodlu olarak temin edilmelidir.
12 All adult applicants (employed, unemployed, employee or pensioner) and sponsors must present their SGK Service Documents with barcodes. SGK
documents can be obtained online or from SGK offices and must have been taken within the last 7 days.
13 Calisan veya Sirket Sahipleri : Sirket Faaliyet Belgesi, Vergi Levhasi, Ticaret Sicil Gazetesi (QR kodlu) ve Imza Sirkiileri sunulmalidir.
Employees and employers must present their company documents such as Activity Report, Tax Chart, Trade Registy Gazette and Signature Circular.
Ciftci ise: Bagh oldugu Ziraat Odasi tarafindan verilmis Ciftci Belgesi
14 | Farmers should present registration documents issued by Chamber of Agriculture
Ogrenciler, giincel barkodlu 6grenci belgesi sunmalidir. Barkodlu 6grenci belgesi e- devlet iizerinden temin edilebilir.
15 Students must present a recently issued student certificate with barcode. This document can be obtained online.
Resit olmayanlar i¢in vize basvurusu yapmayan ebeveyn ya da ebeveynlerden (velayet durumuna bakilmaksizin) orjinal muvaffakatname sunulmasi gerekir .
16 | Muvaffakatname arkasinda noter onayll Kimlik/Vukuath Niifus kayit 6rnegi yer almalidir.
Minors should present an ORIGINAL and recently issued notarized letter of consent from BOTH parents in case the parent(s) is/are not applying for visa (even if
one parent has custody rights.) Notarized copies of their ID cards/original public registry document should be attached.
Sahsi Dilekge: Vize bagvurunuz ileilgili agiklama yapmak veya iletmek istediginiz durumlari igeren Tiirk¢e veya ingilizce yazilmis imza v e tarihli
17

dilekge.
Signed and dated petition written in Turkish or English that includes the situations you want to explain regarding your visa application.




Staj basvurusu yapacak tiim adaylann ¢alisma ruhsati ibraz etmeleri gerekmektedir. Bu nedenle Malta'daki ev sahibinin gerekli belgeleri Jobsplus’a
applications- licences.jobsplus@gov.mt , adresine géndererek bagvuruda bulunmasi gerekmektedir. Bagvuru sahibinin Malta'da kayith bir STK (Sivil Toplum

18 |Kurumu) ile goniillii ¢ahsma ,cek olmasi durumunda ¢alisma lisansina gerek yoktur. Erasm us kapsaminda proje amaciyla seyahat edecek olanl kisilerin
aren “MANDATE”belgesinin sunulmus olmasi gerekmektedir.

All internship applicants need to present an employment licence. For this reason, the host in Malta needs to apply to Jobsplus by sending the
necessary documents to licences.jobsplus@gov.mt. Employment licence is not needed.If the applicant will be carryingout voluntary work with a Maltese
registered NGO (NonProfit ion). Applicants who will travel for project purposes within the scope of Erasmus must present the "MANDATE" document
showing the agreement :wo NGO.

Erasmus Plus &grencilerinin Tiirk Acenteleri ile, érnegin bir Tirk Universitesinin Erasm us bolimii tarafindan hazirlanmis ve degisim

19 |programinin ayrintilarini gésteren evrak ile Student Mobility Agreement anlasm asini sunmalari gerekmektedir. Ayrica Malta'daki okuldan Onay /

lAnlasma Mektubu sunmalar1 gerekir.

Erasmus Plus students are required to submit a document showing the details of the exchange program and a Student Mobility Agreement prepared
by Turkish Agencies, for example by the Erasmus department of a Turkish University. They also need to submit a Letter of Approval/Agreement from the
school in Malta.

Basvuru formu ve istenen evraklarin tamamim birlikte ve aym zamanda teslim etmeye dikkat ediniz

Vize basvurunuz, yukarida istenen evraklar dogrultusunda degerlendirilecektir.Ancak yukarida istenen tim evraklarin basvurunuza birlikte sunulmasi

vizenizZin onaylanacagim garanti etmez.
Not: Basvuru sonucu ne olursa olsun vize ve servis Ucretleri Kkesinlikle geri iade edilmez

Bagvuran Kisiye, dosyada eksik evrak oldugu ve/veya ek evrak istendigi taktirde karar tarihinin daha uzun siirecegi bilgisi verilmistir.

Yukarida isaretlenmis evraklari sundugumu beyan ederim.

VFS Personelinin A di,Soyadi ve imzs1 Basvuru Sahibinin Adi,Soyadi ve imzasi




